
TOWN OF 

LOVELL, MAINE 

BOARD OF APPEALS 

APPLICATION FOR 

ADMINISTRATIVE APPEAL 



ATTENTION 

BOARD OF APPEALS APPLICANTS 

WHEN FILLING OUT THE APPLICATION ALL OF THE QUESTIONS MUST BE 
ANSWERED AND ALL APPROPRIATE DOCUMENTA.TION MUST BE 
A TT ACHED IN ORDER FOR THE APPLICATION TO BE CONSIDERED 
COMPLETE. IF A QUESTION IS NOT APPLICABLE, PLEASE ST A TE WHY IT IS 
NOT APPLICABLE. 

IN ADDITION, COPIES OF RELEVANT DEED(S) AND A SKETCH OF THE 
PROPERTY MUST ACCOMPANY THIS APPLICATION SHOWING DIMENSIONS 
AND SHAPE OF THE LOT, THE SIZE AND LOCATION OF THE EXISTING 
BUILDINGS, THE LOCATION AND DIMENSIONS OF PROPOSED BUILDINGS OR 
AL TERA TIONS, AND ANY NATURAL OR TOPOGRAPHIC PECULIARITIES OF 
THE LOT IN QUESTION. ALSO, ATTACH A COPY OF ANY WRITTEN DECISION 

. OF THE CODE ENFORCEMENT OFFICER OR PLANNING BOARD FRQM WHICH 
YOU ARE APPEALING.'. APPLICANT MUST SUBMIT SEVEN (7) COPIES OF THIS 
APPLICATION INCLUDINGANYBACKLJP. INF0RMA TION RBLATIV:E-J'O TH13, 
APPEAL. 

·. APPLICANT MUST'SEND ALETTER TO ALL ABUTTING PROPERT'Yi,OWNERS
BY CERTIFIED MAIL WITH RETURN RECEIPT NOTIFYING THEM OF THE
ADMINISTRATIVE APPEAL OR V ARIANCE APPLICATION AS WELL AS THE 
DATE, TIME AND PLACE OF THE PUBLIC HEARING. A COPY OF THE LETTER 
MUST BE SUBMITTED WITH THE SIGNED RETURN RECEIPTS FROM THE 
ABUTTERS TO THE SECRETARY OF THE APPEALS BOARD AT THE TIME OF 
THE HEARING. 

THE APPLICANT AND/OR A REPRESENTATIVE OF THE APPLICANT MUST BE 
PRESENT AT THE HEARING. 



ADMINISTRATIVE APPEAL 

APPLICANT'S NAME: 

ADDRESS: 

TELEPHONE NUMBER: 

OWNER ( $_) . NAME : 

ADDRESS: 

_TELEPHONE NUMBER: · · · - .,
---------------------------

LOCATION OF PROPERTY WHICH IS SUBJECT OF APPEAL-:

-MAP & LOT.: _ .
------------------------------

. . 

An Administrative Appeal· 

Relief from the decision, or lack of decision, of · the Code Enforcement 
Officer or Planning Board in regard to an application for a permit. · 
The undersigned believes -that (check one): 

An error was made in-a decision by The Code Enforcement 
·Officer or ___ The Planning Board.

The denial/approval. of the permit was based on a
misinterpretation·of the ordinance

The:re has been a failure to approve or deny the permit _within a
reasonable period of time

Other
-------------------------------

An interpretation of the ordinance. 

A change of use permit. 



1. If an appeal from a decision of the Code Enforcement Officer or Planning Board,
please explain in detail the facts surrounding this appeal, what you think is wrong about

. the decision which you are appealing, and what action you want the Board of Appeals to
take in this matter. If additional space is needed, please continue on a separate sheet of
paper and attach it to this application.

2. If you are requesting an interpretation of the ordinance please identify the terms,
phrases or ordinance sections you want the Board to interpret, and explain the facts
surrounding the property in question creating the need for an interpretation.

3. If a request for a change of use permit, please explain in detail the current use of the 
property, the proposed use of the property, and how the proposed change will satisfy the 
requirements of Section 5.2.B.3 of the ordinance.

To the best of my knowledge; all information submitted in this application is true and 
correct. 

DATED: 
--------

Applicant 



/! 

Date: 

SAMPLE LETTER 

ABUTTER NOTIFICATION 

Subject Property Location; 

Map __ _ 
Lot. 

�---

To· 
'

 This is to inform you that I am submitting ani
,..

application to the
1 Lovell Board of Appeals for a ___________ . 

The Board of Appeals will begin the review of the application 
on 

The meeting will be held (location) ________ _ 
Enclosed please find a sketch of the proposed project and location. 

Sincerely, 










